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Name: __________________________					           Date: __________________	
How to Take Notes During Class
	Objective: Identify steps for taking effective notes.


Directions: Read the information below and answer the questions that follow.  
If you completed Lesson E, you might remember the following quote from John A., who graduated from York College and is attending Rush Medical College on a full scholarship: 
	John A.
First year at Rush Medical College

City University of New York – York College
Class of 2022
Biology major
	“Before class, I like to print out the PowerPoint slides and do a first pass so I can familiarize myself with what we’re going to go over. Then during class, I try to listen to the professor and then briefly annotate the slides in my own words. Finally, I use my notes to make flash cards afterwards to study. It does take preparation and motivation because I try to make 3 passes with the notes—first pass before, second in class, third pass after. I tried to use a laptop, but I found it was too distracting for me.” 


1. John begins his note-taking process before class even begins. What does he do to prepare? How might this support his note-taking during class? 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. How do you prepare for note-taking in class? If you do not actively prepare for class currently, how do your teachers support you in note-taking? 

· 
· 




How to Take Notes During Class (Continued) 
Directions: Read the following advice from The Learning Center at UNC-Chapel Hill on note-taking during class and answer the questions that follow. 
	Preparing to take good notes in class[footnoteRef:2]
The Learning Center, UNC-Chapel Hill [2:  “Effective-Note Taking in Class,” The Learning Center, The University of North Carolina at Chapel Hill, https://learningcenter.unc.edu/tips-and-tools/effective-note-taking-in-class/.] 

The first step to taking good notes is to come to class prepared. Here are some steps you can take to improve your note taking before class even begins: 
· Preview your text or reading assignments prior to lecture. Previewing allows you to identify main ideas and concepts that will most likely be discussed during the lecture.
· Look at your course syllabus so that you know the topic/focus of the class and what’s going to be important to focus on.
· Briefly review notes from previous class sessions to help you situate the new ideas you’ll learn in this class.
· Keep organized to help you find information more easily later. Title your page with the class name and date. Keep separate notebook sections or notebooks for each class and keep all notes for each class together in one space, in chronological order.


3. Box any of the steps above that you already do. 

4. Circle 1-2 pieces of advice above that you could start doing to prepare for note-taking in class. Explain how your choice could support your note-taking. 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. Star any piece of advice you think will be helpful for you in college or your career. Explain why that advice might be more helpful then. 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


How to Take Notes During Class (Continued) 
Directions: Now that we’ve looked at what to do before your lesson, let’s look at some advice about the actual note-taking itself. Read the following excerpt from Columbia College’s Berick Center for Student Advising and underline anything that stands out to you. Star any of the strategies you want to focus on.  
	Effective Note-taking in Lectures[footnoteRef:3] [3:  “Effective-Note taking in Lectures,” Berick Center for Student Advising, Columbia College, https://www.cc-seas.columbia.edu/node/31875] 

The key to taking notes that will simultaneously facilitate learning and be useful for review is identifying and recording the most important ideas, concepts, and facts from the lecture in relation to the overall course. Focusing on what is important means that you should resist the temptation to attempt to transcribe everything the professor says; while you might be worried you will miss something important, attempting to produce a transcription or type every word of the lecture undermines the encoding purpose of note-taking because it requires minimal active engagement and critical thinking.
Of course, identifying what is most important is often easier said than done. During lectures, students are bombarded with information, frequently at a rapid pace, and few professors might include information that is not as important. Identifying what is most important is therefore somewhat of an inexact science and a skill that must be developed over time; good note-takers are therefore not “born,” but rather “made” through continuous learning and practice, even if note-taking skills come more naturally to some students. The good news, however, is that almost every lecture provides students with an opportunity to build these skills, and there are some evidence-based strategies that students can employ to identify important ideas and information and improve their note-taking skills, including:  
1. Listen and watch for cues from the professor and/or in any slides or notes that signal what might be important. These cues include: 
· Direct statements by the professor such as, “This is an important point…”
· Writing on the board
· Changes in the professor’s tone of voice
· Pauses by the professor
· Pointing or other gestures
· Repeated terms or phrases
· Terms such as “In conclusion” or “To sum things up,” etc.
· Ideas or concepts referenced in the reading or in previous lectures
· Terms in larger font, bold, italics, underlined, or highlighted in slides or notes

· In addition to these cues, anything that you don’t understand is important to record in your notes, along with a clear reminder to ask the professor, teaching assistant, or another student. 
· You might miss some material. Skip a few lines or add a symbol (a “?” or a star) to remind you to ask a peer or your lecturer about what you missed. 


How to Take Notes During Class (Continued)
6. Reread the statement that is bolded in the text: good note-takers are therefore not “born,” but rather “made”. What did the authors mean by this statement? What does it mean to you? How does this relate to your academic ownership? 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Stamp Your Learning for How to Take Notes During Class 
1. What are some steps you can take before a lecture to help you prepare to take effective notes?

· 

· 

· 
Circle at least one of the steps above that you would like to practice.
2. What are some steps you can take during a lecture to help you prepare to take effective notes?

· 

· 

· 
Circle at least one of the steps above that you would like to practice.
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